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06 apxmBe AeTCKOro caga

[. O6wme NOSIoXKEeHUSA

1 MonoxeHne 06 apxuse MBAOY-a/c Ne 3 «CosHbILWKO» pa3paboTaHO B COOT-
BETCTBUM C MPUMEPHBIM MOJIOKEHNEM 00 apxvMBe opraHusauuv, YTBEPXLEHHbIM
npukasom PocapxmBa o1 11.04.2018 Ne 42.

2. Apxus MbOY -a/c Ne 3 «Co/HbIWKO» BbICTYNaeT UCTOYHMKOM KOMI/IEKTOBA-
HUA TOCYAapCTBEHHbIX, MyHULMNA/IbHBLIX apXMBOB (Jasiee - APXMB OETCKOro caja).
3. ApxuB [eTCKOro caja Co3faeTcs Ha npasax CTPYKTYPHOro nogpasgeneHus,
OCYLLEeCTBNAKLWEro XpaHeHe, KOMM/IeKToBaHue, yyeT U WUCNo/Sib30BaHWE [OKY-
MeHTOB ApXxmBHOro cphoHga Poccuiickon depepaunn, LOKYMEHTOB BPEMEHHbIX
(cBbllwe 10 f1IeT) CPOKOB XpaHeHUs, B TOM 4uc/ie Mo JIM4HOMY cocTasy, 06paso-
BaBLUMXCA B AeATes/IbHOCTM opraHuMsaunun, a Takke noaroToBKy AOKYMEHTOB K ne-
pefadye Ha NOCTOSAHHOE XpaHeHWe B rocyAapCTBEHHbI (MyHUUMNA/IbHBIA) apXmB,
MCTOYHMKOM KOMIM/IEKTOBAHUA KOTOPOro BbICTyNaeT AeTCKUiA cag.

4. ApxuB OEeTCKOro caja B CBOEW AeATeNIbHOCTU PYKOBOACTBYeTCA deaepasibHbIM
3aKOHOM OT 22.10.2004 Ne 125-03 «O6 apxmBHOM aene B Poccuiickon depnepa-
LUMK», 3aKkoHaMu, HOPMaTtMBHbIMK MPaBOBbIMW akTamm Poccuiickoin ®egepaumu,
cyobekToB Poccuiickon defepaunmn B cdoepe apxXMBHOIO Aena u AenonpovsBoj-
CTBa, NpaBwiamMmy opraHusauuy XpaHeHus, KOMM/IEKTOBaHUA, yyeTta W MUCMNoJsib30-
BaHNA [LOKYMEHTOB ApPXMBHOIo poHaa Poccuiickoin ®egepaumn N Apyrux apxve-



HbIX JOKYMEHTOB B roCcyapCTBEHHbIX OpraHax, opraHax MecTHOro camoynpas/ie-
HUSI U OpraHn3aumsXx.

Il. CocTtaB AOKYMeHTOB ApxmBa AETCKOro caga

5. ApXmnB AeTCKOro caga XpaHuT:

a) OOKYMEHTbl NMOCTOAHHOIO W BpPeMeHHbIX (CBblwe 10 /1eT) CpokoB XpaHeHus, B
TOM 4MCrie JOKYMEHTbI MO JIMYHOMY cOCTaBy, o6pasoBaBlUMECH B AeATes/IbHOCTU
MBAOOY-a/c Ne 3 «COMHbILLIKO»;

6) AOKYMEHTbI MOCTOSAHHOIO XPaHeHUs W AOKYMEHTbl MO SIMYHOMY cOoCTaBy (DOH-
Aa(oB) opraHuMsaunin-npenwecTBeHHNKOB (NMPU UX HaTNYUK);

B) apXvBHble POHAbI JIMYHOTO NPOUCXOXAEHUA (NPU NX HATNYUW);

) ooHA, Nnosb30oBaHUA (apxmea) (Mpu HaMuun);

[1) CnpaBOYHO-MOMCKOBbIE CPeACTBa K JOKYMEHTaM U y4YeTHble fOKYMEeHTbl Apxusa
[eTCKoro caga.

lll. 3agaun ApxuBa AeTCKOro caga

6. K3agayam ApxmBa OeTCKOro cajia OTHOCATCA: *

6.1. OpraHmsauusa xXpaHeHus AOKYMEHTOB, COCTaB KOTOPbIX NMPeAyCMOTPEH MyHK-
TOM 5 HacTodawero NosioxxeHus.

6.2. KomnsiektoBaHne ApxmBa OEeTCKOro caga AoKymMeHTamu, 06pa3oBaBLUMMUCA B
pesarensHoct MBAOY -a/c Ne 3 «COHbILLIKO.

6.3. YUeT JOKYMEHTOB, Haxo4ALMXCA Ha XpaHeHUn B ApxXuBe AeTCKOro caja.

6.4. icnonb3oBaHne AOKYMEHTOB, Haxo4ALWMXCA Ha XpaHeHun B ApXMBE AETCKOro
caja.

6.5. lNogrotoBka M CBOEBpeMeHHasd nepefaya LOKYMEHTOB ApPXMBHOro ¢ooHAa
Poccuiickoin degepaunm Ha NOCTOSSHHOE XPaHeHWe B rocyAapCTBEHHbIN (MyHUUM-
NasibHbIN) apXmB.

6.6. MeToaAMyeckoe pPyKOBOACTBO M KOHTPO/Ib (DOPMUPOBAHUA 1 OPOPMIEHUA Oen
B CTPYKTYPHbIX NogpasfaeneHunsax opraHnsaunum 1 cCBOEBPEMEHHON nepejayein nx B
ApxuB geTckoro caga.

V. dyHKUMM ApXrBa OEeTCKOro caga

7. ApX1B AETCKOro caja OCyLLEeCTBNSET cneayolmne yHKLUUN:



7.1. OpraHusyeTt npuem AOKYMEHTOB NMOCTOAHHOINO U BpeMeHHbIX (CBbiwe 10 fieT)
CPOKOB XpaHeHusl, B TOM 4ucrie Nno JIMYHOMY cocTaBy, 06pasoBaBLUMXCA B Aes-
TenoHoctn MBAOY -a/c Ne 3 «COJHbILWKO», B COOTBETCTBMU C YTBEPXAEHHbLIM
rpacomkom.

7.2. BepeT y4yeT OOKYMEHTOB U (POHAOB, HaXOAALMXCA Ha XpaHeHun B Apxuse
[eTCKoro caga.

7.3. MNpepacTtaBnseT B rocyaapCTBeHHbIN (MyHUUMNA/IbHBIA) apXuB YYeTHble CBe-
AeHns 06 obbeme M cocTaBe XpaHAWMXCA B ApXuBe AEeTCKOro caga AOKYMEHTOB
ApxuBHoro dpoHga Poccuiickoin ®efepaumm n Opyrux apxXuBHbIX AOKYMEHTOB B
COOTBETCTBUN C MOPSAKOM TOCY[apCTBEHHOINO Yy4yeTa [OKYMEHTOB APXMBHOrO
doHpa Poccuiickoin depepaumn.

7.4. Cuctematnsnpyet 1 pasmMellaeTt AOKYMEHTbI, MOCTynawwue Ha XpaHeHue B
ApXuB AeTCKOro cafa, obpasoBaBLUMECHA B XO4€ OCYLLECTB/IEHUS AEATEeNIbHOCTU
[eTCcKoro caga.

7.5. OcyuwiecTBnsAeT NOAroTOBKY U NpeacTaBnser:

a) Ha pacCMOTpeHMe W corfiacoBaHne 3KCNepTHOM KOMMUCCUM AEeTCKOro caja onu-
CW Aen NMOoCTOSAHHOIo XpaHeHus, BpeMeHHbIX (CBblwe 10 neT) CpoKoB XpaHeHus, B
TOM 4MC/ie MO JIMYHOMY COCTaBy, a TakkKe akTbl O BblAENIEHUN K YHUUTOXEHUIO ap-
XMBHbIX [LOKYMEHTOB, He MoAnexalmMx XpaHeHuto, akTbl 06 yTpaTe [OKYMEHTOB,
aKTbl O HENCNPaBUMbIX NMOBPEXAEHUSAX apPXUBHbIX LOKYMEHTOB;

6) Ha yTBepXaeHne 3KCMepTHO-MPOBEPOYHON KOMUCCUN (pefepasibHOro rocypap-
CTBEHHOro apxmBa Wi YnoJIHOMOYEHHOIrO opraHa MCMoSIHUTESIbHOW B/lacTu CyOb-
ekta Poccuiickon denepaumm B cdoepe apxmBHoro gena (ganee - JMNK apXMBHOro
yupexneHnsa) onvcu gen noCTOAHHOIO XpaHeHus;

B) Ha corsiacoBaHue IlNK apxX1UBHOro yypexaeHus Wiav rocysapCTBEHHOro apxusa
cyobekta Poccuiickon depepauun (MyHULMNANBLHOTO apxuBa) B C/ydae Hagene-
HWA ero COOTBETCTBYHOLIMMM MOTHOMOUYNSAMW ONUCKU AeN MO JIMYHOMY COCTaBYy;

r Ha cornacoBaHve 3K apXMBHOIO yypexneHus wuim rocygapCTBeHHOro apxusea
cyobekta Poccuitickoil degepaumn (MyHUUMNAILHOIO apxmBa) B C/iydae Hagene-
HMA ero COOTBETCTBYHOLMMW MOSTHOMOUYMAMU aKTbl 00 yTpaTe AOKYMEHTOB, akTbl O
HencnpasrMbIX NMOBPEXAEHUAX apPXMBHbIX AOKYMEHTOB;

[) Ha yTBepxaeHue 3asefyoLllemMy AeTCKMM caZloM Onucu Aen noCTOSAHHOro xpa-
HEeHWsl, ONUCU BPeMEHHbIX (CBbie 10 S1IeT) CPOKOB XpaHeHWs, B TOM YKUC/Ie OMUCK
Aen o /IMYHOMY COCTaBy, akTbl O BbIAE/IEHUN K YHUUYTOXEHMUIO apXMBHbIX [OKY-



MEHTOB, He MoAJ/iexallmx XpaHeHUto, akTbl 06 yTparte AOKYMEHTOB, akTbl O Heuc-
NpaBYMbIX MOBPEXAEHUAX apXMBHbLIX AOKYMEHTOB, YTBEPXAEHHble (CorsiacoBaH-
Hble) 3K wnn rocygapcTBeHHbIM apxmBoM cybbekta Poccuiickon ®epepaumm
(MyHMUMNANbHBIM apXMBOM) B Criydae HafesfieHUs ero COOTBETCTBYHOLMMW MOS-
HOMOYNAMMU.

7.6. OpraHusyeT nepegayvy OOKYMeHTOB ApXMBHOro dooHga Poccuiickon depepa-
LM Ha NOCTOSAHHOE XpaHeHWe B rocyAapCTBEHHbIN (MyHUUUNA/IbHBIN) apXuB.

7.7. OpraHusyeT 1 NPOBOAUT 3KCMNepTudy UEHHOCTU [AOKYMEHTOB BPEMEHHbIX
(cBbiwe 10 N1eT) CPOKOB XpPaHEHUs, Haxo4AWMXCA Ha XpaHeHUn B ApxuBe AeTCKO-
ro caga, B LesiaxX oTéopa AOKYMEHTOB /15 BK/HOYEHMS B cOCTaB APXMBHOIO (POH-
Aa Poccuiickon depepauun, a Takke BbISIB/IEHMA LOKYMEHTOB, He nogsiexatimx
Aa/IbHENLLEMY XpaHEHWIO.

7.8. TpoBOAUT MeponpuUATUSA No obecnevyeHnto COXPaHHOCTU OOKYMEHTOB, Haxo-
AALWNXCA Ha XpaHeHun B ApxMBe OeTCKoro caja.

7.9. OpraHusyeT vHGOpMMUpOBaHME PYKOBOACTBA M PabOTHWKOB opraHusaumm o
COCTaBe U coAaepXxaHnn OKYMEHTOB ApxuMBa AEeTCKOro caja.

7.10. NHdhopmMupyeT nosib3oBartenieil no BornpocaM MeCTOHaXOXAEeHUS apXMBHbIX
-0OKYMEHTOB.

7.11. OpraHnsyeT Bblgadyy OOKYMEHTOB W Aen Ana paboTbl B YnTasibHOM (Npo-
CMOTPOBOM) 3aJ1€ W1 BO BPEMEHHOE MNOJIb30BaHue.

7.12. VcnonHseT 3anpocbl Mnosib3oBartesieil, BblgaeT apXMBHble KOMUU [AOKYMEH-
TOB, apXMBHbIE BLINNUCKU N apXUBHbIE CMPaBKU.

7.13. Beget yyeT 1cnosib30BaHMA AOKYMEHTOB ApxuBa AeTCKOro caja.

7.14. Co3gaeT (poHA Mosib3oBaHMA ApxmBa OETCKOro caga M opraHu3yeT ero uc-
nosb3oBaHue.

7.15. OcyLlecTBAeT BeAeHMe CrnpaBoYHO-NMONCKOBLIX CPeACcTB K AOKyMeHTaM Ap-
XnBa [EeTCKOoro caja.

7.16. YuacTtByeT B pa3paboTke LOKYMEHTOB AETCKOro cafa Mo BOnpocaMm apxuB-
HOro Aefia 1 aesionpou3soacTaa.

7.17. Oka3blBaeT METOANYECKYHO MOMOLLb:

a) cnyxbe [enonpomsBoACTBa OETCKOro caja B COCTaB/IEHUMM HOMEHKIATypbl
Aen, popmmposaHnn 1 opopmIEHNN Aen;

6) CTPYKTYpHbIM MogpasfenieHsMm n paboTHMKaM [EeTCKOro caga B MnoArotoBke
[OKYMEHTOB K nepegade B ApXuB AETCKOro caja.

4



V. lNpaBa ApxuBa AeTCKOro caga

8. ApxvB OeTCKOro caga MMeeT npaso:

a) npeAcTaBnATb 3aBefylolemy AeTCKUM CaZoM MNPensioKeHUs Mo COBEPLUEHCT-
BOBaHMIO OpraHm3aunn xpaHeHus, KOMMIEeKTOBaHUA, yyeTa U UCMosib30BaHNsA ap-
XUBHbIX JJOKYMEHTOB B ApXuBe AETCKOro caja,

6) 3anpawmBaTb B CTPYKTYPHbIX nogpasfesieHnax AeTCKOro caga CBefeHus, He-
obxoaumble Ans paboTbl ApxuBa AETCKOro caaa;

B) AaBaTb pPeKOMeHAauun CTPYKTYPHbIM noApasfesieHnsM opraHm3aumm no BO-
npocam, OTHOCALLMMCS K KoMneTeHumMn Apxusa OeTCKOro caaa;

N MHpopMMpoBaTb CTPYKTYpHbIE noapasfaeneHnst 4eTCKoro caga o Heobxoanmmo-
CTU nepefayn OOKYMEHTOB B ApXMB [ETCKOro caga B COOTBETCTBUM C YyTBEp-
XOEHHbIM rpacukom;

) NpUHUMaThL yyacTue B 3acefaHusix LleHTpasibHOW 3KCnepTHO-MPOBEPOYUHON KO-
mMuccun npu ®egepasibHOM apxXMBHOM areHTCTBe, JINK apXMBHOIO yupexaeHus.



